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Introduction

Travel Trade Recognition is now available online!!

The Ministry of Tourism has a scheme of approving all Travel Trade Service Providers,
the idea being to encourage quality, standard and service in these categories so as to
promote Tourism in India. This is a voluntary scheme open to all bonafide agencies.

The online procedure makes it easier, simpler and time saving to get recognition for
your organization by Ministry of Tourism (MOT). Whether it is a fresh approval or for the
renewal, you can now do it all online.

Visit E-Travel Trade approval website (http://etraveltradeapproval.nic.in/) to register

your organization online. All Travel Agents, Inbound Tour Operators, Tourist Transport
Operators, Adventure Tour Operators and Domestic Tour Operators can get their travel
trade recognitions here.



http://etraveltradeapproval.nic.in/
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Purpose of this Manual

This User Manual contains all the essential information for the user to make a
complete use of online travel trade approval. The institution of guides is a basic component
of the infrastructural requirement both for International and Domestic tourism.

The main purpose of the User Manual is to help the users to get all the required
information on the subject that the user guide is on. This User Manual helps operators to get
approvals or renew their approvals for travel trade recognition online from the Ministry of
Tourism (MOT) for their organization. This User Manual is organized and is basically set out
and simple to understand.

Every user can get the step by step understanding of the online registration form
from this User Manual. All bonafide agencies can learn the main purpose of the online
registration which will make it easier and simpler for them to get travel trade recognition
from the ministry.
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[Travel Trade Service Providers ]

e Travel Agents:

A Travel Agent is one who makes arrangements of tickets for travel by air, rail, ship,
passport, visa, etc. It may also arrange accommodation, tours, entertainment and other
tourism related services.

Guideline link:

http://www.tourism.gov.in/writereaddata/Uploaded/Guideline/111820131235897.pdf

e Inbound Tour Operators:

An Inbound tour operator is one who makes arrangements for transport,
accommodation, sightseeing, entertainment and other tourism related services for
foreign tourists.

Guideline link:

http://www.tourism.gov.in/writereaddata/Uploaded/Guideline/111820131224278.pdf

e Tourist Transport Operators:

A Tourist Transport Operator Organization is one, who provides tourist transport like
cars, coaches, boats etc. to tourists for transfers, sightseeing and journeys to tourist
places etc.

Guideline link:

http://www.tourism.gov.in/writereaddata/Uploaded/Guideline/111820131240538.pdf



http://www.tourism.gov.in/writereaddata/Uploaded/Guideline/111820131235897.pdf
http://www.tourism.gov.in/writereaddata/Uploaded/Guideline/111820131224278.pdf
http://www.tourism.gov.in/writereaddata/Uploaded/Guideline/111820131240538.pdf
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e Adventure Tour Operators:

An Adventure Tour Operator is one who is engaged in activities related to Adventure
Tourism in India namely, water sports, aero sports, mountaineering, trekking and safaris
of various kinds, etc. In addition to that he may also make arrangements for transport,
accommodation, etc.

Guideline link:

http://www.tourism.gov.in/writereaddata/Uploaded/Guideline/111820131255377.pdf

e Domestic Tour Operators:

A domestic tour operator is one who makes arrangements for transport,

accommodation, sightseeing, entertainment and other tourism related services for
domestic tourists.

Guideline link:

http://www.tourism.gov.in/writereaddata/Uploaded/Guideline/111820131209920.pdf



http://www.tourism.gov.in/writereaddata/Uploaded/Guideline/111820131255377.pdf
http://www.tourism.gov.in/writereaddata/Uploaded/Guideline/111820131209920.pdf
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[ Steps to Apply Online]

All the three steps are Mandatory to get complete Recognition from MOT

There are three easy steps to apply online:

(1) Registration
(2) Application
(3) Upload Scanned Documents

2 Easy stepsto apply online

—[Step —1: Registration ]
—{Step-l:Application ]

_[ Step-3: Upload Scanned Documents
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1. REGISTRATION:

e Whether you are Applying for Fresh Recognition or you are an Approved Operator,
you have make Registration here.

e To Register, Choose the “SERVICE PROVIDER REGISTRATON?” option from the
Home Page of E-Travel Trade Recognition (http://etraveltradeapproval.nic.in/).

Service Provider Registration —

Userd #

Password *

ITE2A &

Enter above text ®

Captcha is case in-sensitive

LOGIN RESET

Forgot Password |

Fig 1.1

e When you choose “Service Provider Registration” option, a new window displays
that you can only PROCEED to Registration process if you have not Registered before.
If you are already Registered then you have to use same credentials for any activity at
this portal and you do not have to repeat the registration process again. If you still
choose PROCEED button then your first Registration will be deactivated.

E-Travel Trade Recognition Ministry of Tourism ﬁ

Government of india

Begatiation Form
o ! you e dready repstered please uis tame Crechancialy for any activity af thes portal Don't repeal reatration Drocses
¥ you stil proceed your first registration will Seactivetad.

Fig 1.2
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e [f you click on PROCEED button, a registration form will appear which will expire if

you leave it idle for 20 minutes or more. The form needs to be filled with few

general details about your organization.
A Registration form will appear like Fig 1.3

E-Travel Trade Recognition

Ministry of Tourism

Government of india &

Neghtration Form

o Yorur cograton Bomy wotl e dometima tnd aftmr 9 dayy (0 cmnm of o sl inm Bom slbirrsas s in sy ¢ stopery

L WENE Sut, Do s madl th it e ot 10U et L D

® end O Nrwsehs Of e

A . (%) ~ .
Fhame Mo Wk - =1 Fas lin
Orgnni stion Met e oot .
Negats atan e A Date of Comvmence
We gonts otmn Aut e by Wi
At horsed Persen
Uaer 1D P o d
o ol Aderess Punn et e il pe HENIAA T LoD

Note Ertar at lamt one var ik ation code

VIS

L2

Fig 1.3

Please check for the message Alerts :

e If you do not submit any application within 45 days of the date of Registration, then your

Registration will be automatically deactivated.

e The Registration page will expire if you leave it idle for 20 minutes.

e If you do not find the city of your address in the given list, then you can mail the required

details on the given email addresss (ttsupport-tour@nic.in).



mailto:ttsupport-tour@nic.in
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Filling up the Registration Form :

a. Select the Head Office or Branch Office field for which you are applying. If
you choose the branch office option, select the Head Office Name from the
popup list generated after entering first two initials of the Head office name.

v If you are applying for the Branch Office approval, then you can only
Proceed after Registration process if your Registered Head office
verifies you as its branch office.

b. Enter the Organization name, for which you are registering, along with its
complete address (including city, state and pin code) and phone number
(along with Std. Code).

c. After providing your complete address and phone number, you need to select
the Organization Nature from the drop down menu.

d. Provide the Registration number of the company and the registration
date/commencement date (the date on which the business started) along
with the authority under which the company is registered. Also enter the
Authorised Person’s Name of your Organization (the main contact person on
who’s mobile number or e-mail address further communication through
MOT will take place).

e. Provide a User ID and a Password for future log in. The password that you

choose should be 8-15 characters in length and it must include one from A to

Z (capital), one from a to z (small), at least one numeric and one special

character.

f. Enter your 10 digit mobile number and an e-mail address (in the format:
test@gmail.com). Click on Generate Code to get a verification code. As soon

as you receive a verification code either on your mobile number or the e-mail
address, enter it in the form provided.
v If you enter the Code generated on your mobile; then enter it in the
box in front of the mobile number block.
v If you enter the Code generated on your e-mail; then enter it in the
box in front of the e-mail block.

g. Also type the Captcha given in the grey box.

10
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h.  After Filling the complete Registration Form, click on SUBMIT button to
complete the Registration Process. If you do not want to register, then click
on CANCEL Button.

i Your new Registration Number will be generated and shown on your screen.
You will also receive the Registration Number on your registered Mobile

Number & E-Mail address.

e Save the Generated Registration number that you receive on your registered e-mail
address and mobile number for future use.

v All the fields with (*) sign are mandatory. The approved operator registration form

will not be submitted without providing the details with this sign.

Click on the EXIT button to go back to the HOME PAGE
(http://etraveltradeapproval.nic.in/).

11
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2. Application: Follow these steps to fill up the application form:

Visit Home Page (http://etraveltradeapproval.nic.in/) and Login with your
Registered User ID and Password.

Check the window as in Fig 2.1 on Home Page to Login:

Service Provider Registration

Userid ®

Password *

wo e

Enter above text ®

Captcha is case in-sensitive

Cioon | weser

Forgot Password |

Fig 2.1

2.1 When you Login, a new window will appear, where you can Apply for Fresh
Regognition or Upload your current “Approval Letter” if you are an Approved

Operator.

E-Travel Trade Recognition Ministry of Tourism g

Government of India

Wekome °Test Trawel! Operators (MOTY711128112) "

HEW o you are slready approwed in any of the ollowing catimgories, plewse upload your crrent ‘Approval

Lettey’
Click horo Lo uphaad "Approval Lotter

Acvertirw Tour Opessrary Azcw f=r Tresh Zecagntan
O=mestc Tour Coarmtars Azmy A= fresh Besogna o

wbound Teur Oserstars Agety R Fregh Recogn o
Towr Taaogport Oge retors Agny For Fresh Zecognt on

Trmee Agerts A For Presh Aeczgnt an

Fig 2.2

12
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FRESH RECOGNITION:

e If you are applying for FRESH RECOGNITION, click on the category for which you
want to apply.

e You can even apply under more than one category for your Organization with the
same credentials.

5

E-Travel Trade Recognition Ministry of Tourism

Government of India

Wekome * Test Trawel Operators (MOT1 71112112 '

W you are slresdy approwed n any of the ollowing catmpories, plesse upload your current ‘Appeoval

Letter
Click Boro 1o Epload "Approve? Latter
Acvertiew Tour Opessrars Ao For Trewh Recagnran
O=mest< Tzur Coermars Aoy f= Presh Rezagraon
nhound Teur Oserstnes Asery For Fresh Becogn e on
Towruz Trmosonet Ope retors AgE Yy For Fresh Tecognt on
Trmee Agwets Az For Presh Aeczgntan

Fig 2.3

O Adventure Tour Operators Application:

If you are an Adventure Tour Operator and you want recognition
under this category, click here as shown in the fig. below, the
application form to be filled will appear with General Details, Staff
Details, Focal Point, Office Space Details, Financial Details and Fee

Details.

Click Here

E-Travel Trade Recognition Ministry of Tourism *

Government of ingte GID

Welkcome  Neha Trawsts (MOTORS F1ae 0]

P AR Y

o - e
" -
. ———
S— R
Fig A

13
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2.2 When you choose your category, the corresponding Application Form, displaying
your registration details, will appear.

You have to fill the form with some details required for the Recognition of your
Organization.

These include:

General Details, Staff Details, Focal Point, Office Space Details, Financial Details,
Fee Details or Vehicle Details.

Fig 2.4

Please Check for Message Alert:

e |f you do not complete & submit the application within 90 days under your chosen
category, your saved details will be deactivated.

General Details:

The form for General Details will appear like Fig 2.4 (a):

General Details

aton hea (3000 meters above sea ieve

e Srengh Jpced Phom Choone File 1 1lie those 32pe X 170pa| only 1pg

Fig 2.4 (a)

14
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a) Choose the Hilly Area location check box, if your Organization is in the
Hilly Area (1000 meters above sea level).

b) If the Owner of the Organization is an Ex-Defence Personell, choose
the Ex-Defence check box.

c) Enter the full name of the Owner/Director/Partner of your
Organization in the space provided.

d) Also Enter the designation of the Owner.

e) Now enter the details of the interests of the Organization in any other
business other than tourism.

f) Enter the total staff strength of your Organization.

g) Choose a file to upload the photo of the owner which should be only
in jpg format. The size of the photo should be (132px X 170px).

h) Click on SAVE button to Save and Proceed to next option.

Staff Details:

The form for Staff Details will appear like Fig 2.4 (b):

Staff Details -

Fig 2.4 (b)

15
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a) Enter the staff details for the minimum required number of employees
as categorized in the guidelines.

b) Enter the Name of the employee.

c) Then, type the Age of the employee in years (which should not be less
than 18 years).

d) Also mention the Annual Salary of the employee in Lakhs (in INR).

e) Enter the Service Length (in years) of the employee. Service Length
means the time period for which the employee has worked with your
organization.

f) Then mention the years of experience that the person has in the
relevant field of Tourism. The organization should at least have 2
employees with the relevant experience.

g) Then, choose the Qualification of the employee from the drop down
menu and also enter the name of the Institution from which the
employee has received corresponding degree.

h) Click on SAVE button and then you will get the option to fill the same
details for the second employee. Keep repeating the steps until you fill
the details for the minimum number of employees (as mentioned in
the guidelines) of the organization.

Focal Point:

Two focal points would be nominated (i.e., from HRD, security side etc.) at
the time of applying for approval by the ATO in the case of organizations
which have more than 25 personnel. In the case of ATO with less than 25
personnel, one focal point would have to be nominated.

The form for Focal Point will appear like Fig 2.4 (c):

Fig 2.4 (c)

16
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a) Enter the name of the first focal point in the space provided.
b) Mention the Designation of that focal point official.
c) Also type his/her Phone Number and E-mail address in the given box.

d) Click on SAVE button to save the details and fill the form again for the
second Focal Point in the same manner.

Office Space Details:

The form for Office Space Details will appear like Fig 2.4 (d):

Office Space Details ~

Fig 2.4 (d)

a) Mention the space of the office and reception area (in sq. ft.)
(Reception area should not be more than the office area).

b) Choose the check box for the location area of the organization. If the
organization is in commercial area choose Commercial and if it is in
residential area, then choose Residential.

c) Also tick the option of Accessibility of Toilets if the Organization
provides so.

d) Click on SAVE button to save the details you entered.

17
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Financial Details:

The form for Financial Details will appear like Fig 2.4 (e):

Financial Details
Fig 2.4 (e)

a) Mention the total Turnover and the Paid up Capital of the
organization (in INR).

b) Also, provide the secured and the unsecured Loan in the space provided
(in INR).

c) Then, mention the Reserve, Assets, Investment and Other finances in
the form (in INR).

d) Click on SAVE button to protect the information provided by you.

Fee Details:

The Fee Detail Form will appear like Fig 2.4 (f):

Fig 2.4 (f)

a) Mention the Demand Draft Number of the prepared Demand Draft (of
the amount as mentioned in the guidelines) through which you will
pay the processing fees.

18
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» The Demand Draft should be Bar Coded and its date should not exceed
from the date of submission of Application Form.

» Your Application will not be processed unless your DD (Demand Draft) is
received at the physical address of MOT (Ministry of Tourism) that too
within 7 days of the submission of your Application form.

» Your Application will be deactivated after 70 days of receiving of the
Application if in case DD is not received physically by MOT.

b) Type the Date of Issue in the space provided.
c) Then, enter the amount (in INR).

d) Click on SAVE Button to secure your details provided.

Save & Proceed:

Click on Save & Proceed Button to save the form, complete the
action and move further to next step.

=D

Fig 2.4 (g)

19
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3. Upload Scanned Documents: Follow these steps to fill up the application form:

3.1 As soon as you fill up your application form and Proceed further, a window to
upload your scanned documents will appear. It will be like Fig 3.1:

o At o W e S CaINd v og & ey taruat 30 XX semrtr = gt rwgt o

(huve——— e prmd (e —— Vot § e Wikl T Crge ot

g
-
-
-

Tode Padge ' o Irg

Fig 3.1

3.2 Upload the required certificates and documents in jpg, jpeg or pdf format (single
file size shoud not be more than 2 MB). Try to Optimize the size of the document
to as minimum as possible.

20
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3.3 As per the guidelines, there is a list of documents that are required to be uploaded.

» All the documents listed in the form are mandatory to upload to
get the approval.

3.4 Click on Choose File option in front of the corresponding document which you want

3.5

3.6

3.7

3.8

3.9

to upload. This will help you to choose the document from your system.

Also mention the Validity Date (both from and to) of the document (Entering the
Validity Date is optional).

As soon as you choose the file to be uploaded, click on Upload Option
(corresponding to that document) to upload the chosen document in the
application form.

Read the Pledge that Ministry of Tourism wants to take (either in Hindi or in
English) for the recognition of your organization.

> Also take the printout of the Pledge to display in your Office as it
is checked during the physical inspection.

If you agree to take the pledge, click on the Check Box.

Choose SAVE & PROCEED button to complete the procedure.

3.10 On successful completion, you will receive an Application Number on your

registered e-mail address and phone number. You can use this application number
to further track your application.

3.10 Now your application is under scrutiny by Ministry of Tourism (MOT).

21
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Scrutiny:

Inspection:

After the successful submission of the application form, your
application will be submitted to Scrutiny.

Scrutiny will verify all the documents and other details submitted
by you.

If all the documents and details are VALID, scrutiny will send the
acceptance and in case of INVALID details or documents, you will be
sent a deficiency mail.

In case of any DEFICIENCY in the application form or documents, A
deficiency mail will be sent on your registered e-mail address. You
can then Login with the registered User ID and correct the INVALID
information or upload the required document again.

After the successful acceptance from scrutiny, your application will
be forwarded to the concerned Regional Director (RD) for physical
inspection.

You will receive an intimation for physical inspection of your
organization.

At the time of physical inspection, all the claims made by you will
be verified as per the guidelines and also the originals of the
documents submiited by you in the application form will be cross
checked by the inspection team.

After the physical verification, RD will prepare a report and submit
it to MOT.

If your application is Rejected, you need to apply fresh.

If your application is Approved, you can Login with the registered
User ID and download the Approval Letter. Also you will receive
the Certificate through MOT at your physical address after few days
of approval.

22
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O You have to Login with the Registered User ID and a window that will show
that you are approved will be displayed.

The window like 3.2 will appear:

Walcome ' Sanotsh tours [MOT180714404] "

Achonnture Tour Oparaten Apply For Fredh Recogretion BEH YT Appeteation

Ocmestic Tour Operators Apply For Fresh Secogretion heng

Taurnt Trandpect Operalon Apply For Fresh Ascogretion
Trovel agents Apply For Fresh Recogretion
Fig 3.2

O Click on Approved option and then the window showing some and terms
conditions will appear. If you agree those terms and conditions, then choose
the check box to accept it and click on SUBMIT button.

Adseut farne & Canditiuem

MITLPY IT0WTT overmumenn of iodis
TTATET FTREAT N bty f Tonsrtom

WTHY SEIFEVI WA T et Trade EBivinlon

23
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Applying under any other category

O Domestic Tour Operators Application:

If you are a Domestic Tour Operator and you want recognition under
this category, first you have to make Registrations and then Login with
your User ID and Password.

After that follow all the steps as discussed for Adventure Tour
Operators.

Click Here

E-Travel Trade Recognition Ministry of Tourism w

Government of indie

— -

Wekome * Neha Trawe b (MOTORS F1L80 W)

FigB

O Inbound Tour Operators Application:

If you are an Inbound Tour Operator and you want recognition under
this category, first you have to make Registrations and then Login with
your User ID and Password.

After that follow all the steps as discussed for Adventure Tour
Operators.

24
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Click Here

E-Travel Trade Recognition Ministry of Tourism w

Government of Indie

Wekome *Neha Traweh (MOTORS TL8 %)

Adwrtlyre Vi Ope wherd apis vie ool B ogeitem

Some ¢ "o Sperwso B . Lo A

Timent Agures aguts Per Sreah SacagT

O Tourist Transport Operators Application:

If you are a Tourist Transport Operator and you want recognition

under this category, then, first you have to make Registrations and

then Login with your User ID and Password.

After that follow all the steps as discussed for Adventure Tour

Operators.

Before moving forward to Save & Proceed button, you also have to enter the

Vehicle Details in the column mentioned. The Steps to follow for the vehicle detail

form are mentioned below.

Click Here

€-Travel Trade Recognition Ministry of Touriam *

Cheryor st of ety

e L T L

25
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Vehicle Details:

The Vehicle Details form will appear like Fig 2.4 (h):

Fig 2.4 (h)

a) Enter the Type of vehicle that the organization will provide to the
tourists to travel.

b) Type the Name of the person on who's name the vehicle is registered.
c) Then mention the Registration Number of the vehicle.

d) Also provide the RC Dated, Tourist Permit and the TP Dated of the

vehicle.
e) Provide any other Remark that you want to give related to the vehicle.
f) Click on the check box if your vehicle is a type of car.

g) Click on SAVE button to save the details of the vehicle provided

O Travel Agents Application:

If you are a Travel Agent and you want recognition under this
category, first you have to make Registrations and then Login with
your User ID and Password.

After that follow all the steps as discussed for Adventure Tour
Operators.

26
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E-Travel Trade Recognition Ministry of Tourism *

Government of Indie

Wekome  Neha Tiawsh (MOTORS F188 0|

Admrtiyn Ve Oper wery Apie S Vol S ognitem

Comentc “owr Spwwmre agpry Pae » Guc g T on

Wosarad " e CmereTEy agyte Mov P g

Towr & Tromapurt Quer otnry gty e b beign
Fig E

v" All the fields with (*) sigh are mandatory.
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APRROVED OPERATORS:

e If you are an APPROVED OPERATOR, click on “Click here to upload 'Approval
Letter'” and follow these Steps:

E-Travel Trade Recognition Ministry of Tourism g

Government of India
P
Wekome *Test Travel! Operators (MOTL711128112) "

HEW i you are slready approwed in any of the lollowing catigories, plesse upload your cirrent ‘Approval

Lettey’ ¢ .
Acyertirw Tour Operstary Ao fzr Tresh Recagnrtion

Ommet< “our Coartars AZpy Px Presh Rezagnton

hound Teur Oserstors Agely B Fregh Recogn ton

Towrse Tipogpnrt Ope oy Ay For Fresh Zecogn t on

Traee Agerts Aoy For Presh Jeczgntan

Fig 2.5

2.3 A new window will appear where you have to fill some of the details for your
Organization and upload the Previous Approval Letter.

E-Travel Trade Recognition Ministry of Tourism *

Government of India
-
Wakomme * Test Travel Opevaton IMOTI 71336112

General Detaly

hooes F e

hione Fle  hintw ctomer
Choose Fia + «
Chogne Fie » . Ve

Chuons Fie +

Fig 2.6
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a. Enter the Name of the Director/Owner of the Organization along it its Designation.

b. Also enter the Total Strength of the staff in the Organization.

c. Now enter the File Number, click on choose file to upload your Approval Letter, enter
the Approval Date and the Expiry Date for your previous registration. Enter these
details for all the business categories you choose.

» The approval and the expiry date should match the dates in the
document uploaded. Unmatched dates will lead to IN_ VALID
Document.

< Cairgary Name Fie Namder

Note: Disables categones show That The 3podcetions hias been applied  this caagones areacy, T may 0 30pI0Vec OF M JFoCe

Fig 2.7

d. Click on SUBMIT button for the successful completion of the form.

Note: Disabled categories show that the applications has been applied in this categories already, it
may be approved or UNDER process.

e. Once you upload and complete the form, click on SUBMIT button, your details will be saved
and your approval letter will sent for verification under the category for which you have
applied.

29
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E-Travel Trade Recognition Ministry of Tourism w
Government of india &

-

Wekame * Test Travel Operators MO T 21114112)

H you are awady appeoved B any of the llowing categores, please upload youw current ‘Approval

Lettey
h B v 1
Duonent & T Quersteny Aduw ter T Apcagnt ar
nhmet Tine Oper ey Agwy Per Pwin Mgt or
‘o Trarsgurt Opecytas Agoy for P Aecagnt or
B Agoy Por i Becaget o

e 6 months before the expiry date of your Recognition, a message alert reflecting “Apply for
Renewal” will be displayed.

As per guidelines, you will have to Apply for Renewal before 60 days of the Expiry date of
your Approval Letter.

In case of failure to do so, you will have to Apply for Fresh Recognition again.

30
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RENEWAL PROCESS

a. After the Acceptance of your Approval Letter from Scrutiny, the Status of your Application will
be changed from Pending to APPLY FOR RENEWAL or APPLY FOR FRESH depending on the
expiry date of your Approval Letter as explained above.

E-Travel Trade Recognition Ministry of Tourism

Government of india
Wk orme * Tedt Travel Opecaton (MO T 71114102)

NEW o you wre avesdy apgroved i amy of the following categeeion, plosse uplond yous e ient ‘Agpy ovsl

et
Ien e ¥ o Opere win ARPYy Per Presh B asngn n e
i Taul Lper e Apply Per Pra o Basngh o e
T T et Opmocetn e ARD s P Pom oh A aengn ot e
wenl Ager apy Frw e g ¥ -

Fig 2.9

b. When you click on Apply for Renewal option, A new window will Appear, which shows your
Registration Details and will ask you to Fill the Form as Done for the FRESH APPROVAL
(Follow all the Steps as Done in the Case of Fresh Approval for Recognition).

E-Travel Trade Recognition Ministry of Tourism
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Financial Deta
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Fig 2.10
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v All the fields with (*) sign are mandatory. The approved operator registration form
will not be submitted without providing the details with this sign.

Click on the EXIT button to go back to the HOME PAGE
(http://etraveltradeapproval.nic.in/).
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[ Facilities for Users ]

O After you Login with your Registered User ID, you will also get options to Track the
status of your application, Edit your profile, Change password or Approve
Branch offices on the page.

Track your application
Edit vour profile
Change password

Approve Branch Offices

Fig A

e Track your Application:

You can easily track the status of your application by just
entering the Application Number and then clicking on CHECK
STATUS button.

-

Fig B

You can even Track your Application from the home page before you Login into your

account as described below. '
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E-Travel Trade Recognition Ministry of Tourism g

Governmant of India

Track Appllcation Statis

Fig C

o Edit your Profile:

To edit your profile, click on the Edit your profile option and
you will get options to change any details entered by you in
your profile. You can easily make the changes in any field and
click on UPDATE button to save your changes.

e Change Password:

You can easily change your password to make your login
secure. Click on Change Password option and then type your
Old and New passwords in the space provided. Click on
UPDATE button to save your new password.

v In case if you do not have all the details to change the password, you can
contact admin and get the password changed.

Contact address:  http://etraveltradeapproval.nic.in/ContactUs.aspx

[ e L IR T )

Fig D
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e Approved Branch Offices:

Approve Branch offices allows the Head Offices to get
approvals for their Branch offices as well.

E-Travel Trade Recognition Ministry of Tourism g

Government of india

—— e

Wekome * Test Travel Operstons [MOTI01114351) °

Approv Beanch Office

FigE

v" All the fields with (*) sigh are mandatory.
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O Before you Login, you can see two options of Validate Travel Trade Operator and

Track your Application.

SMS Tour <ApprovalNumber> To 7738299899 To Validate Travel Trade Operator

Validate Travel Trade Operator

Track your application

e Validate Travel Trade Operator:
By clicking on Validate Travel Trade Operator button, you can
check the validity details of the operator by just entering the
Approval Number of the organization and then click on FIND

button.

Validaie Travel Trade Operaior

Fig G

e Track your Application:
Click on Track your application button on the Home Page.
Enter your Application Number and then click on CHECK
STATUS button. This will show the status of your Application.
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e Forgot Password:

If you have forgotten your password, then you can generate a
new password by clicking on Forgot Password option.

Emmcmnrs

A window like Fig | will appear:

1ine Bue fumn Setine be cw et pose et

Fig J

A new window will appear which will ask for few general details
that you filled at the time of Registration. Click on Generate
Code option, this will generate a new code on your registered
mobile number or e-mail. Enter the code generated and Click
on CONTINUE button.
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As soon as you click on CONTINUE button a new window like Fig J will appear.

Use the farm below to re-iet password

New Password

SK17P

[ umare | cucn |

Fig K

Type the New Password and again type the same password in the Confirm Password
space. Also type the text same as in the gray box and click on UPDATE button to
change the Password.

Every Session on the website will expire if kept idle for more than 20 minutes
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